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 This applicat ion cannot be processed unless fully completed and all required documents are attached. If  you have 
 any quest ions about complet ing the form, please  call the Department of Community Development. 

 

▪ Business/Entity Displaying Sign __________________________________           
                     
  Site Address         Erect ing Sign?   Y   N 

  Phone (           )______________________    Cell (           )_________________________       Fax (           )_________________________   

 

▪ Owner of Property   Phone   

  Address  __________________________________________________   Prop. Ow ner’s Signature  ______________________________ 
              Street # and Name                City                State          Zip                                                     (Required) 
 
▪ Contact for Application __________________________   (_________)_____________   ________________________________ 
                                                     Name                                               Telephone                                 Email 
  

▪ Sign Contractor:    Company Name _________________________________   Email ____________________________________ 

  Address ______________________________________________________________     Lenexa Business License # _______________ 
                 Street # and Name                         City                     State          Zip  
 
  Phone (     ___   )_________________  Cell (    ___   )_________________  Fax (    ___    )_________________      Erect ing Sign?    Y   N 
 
  Sign Contractor’s Signature ___________________________________________          Date __________________________________  

 

Sign Information                          □  Façade     □  Monument     □  Other ________________________________               

Sign Height _______ft        Sign Length_______ft      Total Sign Area __________sq ft              Letter Height:   Avg._____in    Max ______in 

Logo Height ______ft         Logo Area ________sq ft                                                    

     Façade Sign, also need:    Building (Unit) Height ________ft      Building (Unit) Width _________ft     Total Façade Area _________sq ft 

                                                The direction that the sign will face (circle):    North     South     East     West 

     Monument Sign, also need:    Height of Monument ____________ft 

□  Attached to this application is a plan, sketch, blueprint, or similar presentation drawn to scale, showing all pertinent structural and 
       electrical details, wind pressure requirements and materials in accordance with the City’s adopted version of the Uniform Sign Code. 
 

As business owner or agent, I hereby certify this sign application and attached plans to be true and correct and agree to abide by the sign 
regulations as set forth in Chapter 1, Article 4-1E of the Unified Development Code of the City of Lenexa, and all stipulations, if any, as 
described in the permit. (A summary of Code requirements and fee information is included on the back of this form). I understand that the 
submission of incomplete or inaccurate plans/information may result in a delay in the processing of this application.    

 
Signature of Business Owner/Agent _______________________________________________________        Date _________________ 

 
Payment      □   By Check  -  make check payable to City of Lenexa                 □   By Cash  -  at City Hall   

       □   By Credit Card  - Please call our Customer Service staff with your credit card information.                     

 FOR OFFICE USE ONLY              Fee _________________     Date Remitted: ______________________   
 Cash / CC / Check #____________    Receipt # ____________     Permit  No. __________________________   

    

   PERMANENT SIGN PERMIT APPLICATION 
 

For Office Use:         □  CO      

□  Business License #______________   
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Draw Sketch Here or attach sketch, draw n to scale, and/or provide plans, blueprints, etc. 

Show  all pert inent structural and electrical details, w ind pressure requirements and materials. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Summary of Permanent Sign Permit Application Requirements and Review Process per City Code 
 

• Application for Permit: All applicat ions for sign permits, as described in Chapter 1, Art icle 4-1E of the Unif ied Development 
Code of the City of Lenexa, shall be f iled by either a contractor licensed to erect signs in the City, or the ow ner of the property 
w here the sign is to be located or his authorized agent. Such applicat ion must include the follow ing: 

 
o  Name, address and telephone number of ow ner(s) of property. 
o  Name, address, telephone number and license number of contractor erect ing the sign. 
o  Street address or legal descript ion of the property upon w hich the proposed sign is to be located. 
o  Detailed plans to ref lect the height, size, shape, style, colors, materials and locat ion of the proposed sign. 
o  Writ ten authorizat ion of the owner, his lessee or agent, to erect the proposed sign. 
o  A plan, sketch, blueprint, or similar presentat ion draw n to scale, show ing all pert inent structural and electrical details, w ind 
        pressure requirements and materials in accordance w ith the City’s adopted version of the Uniform Sign Code. 

• Issuance of Permit: The procedure for issuing a sign permit  is as follow s: 

o Upon receipt of an applicat ion for a sign permit  and the associated fee, the Department of Community Development w ill             
review  the plans, specif icat ions and other data relat ing to such sign, and, if  considered necessary, inspect the premises upon 
w hich the sign is proposed to be erected.   

o No new  sign permit  w ill be issued for a freestanding sign or façade ident if icat ion sign on property upon w hich any non-
conforming sign is located unt il such non-conformity is corrected.  This item does not  apply to permit  applicat ions submitted by 
individual tenants located w ithin a mult i-tenant facility. 

o If  the proposed sign is in compliance w ith this Chapter and all other applicable law s and codes of the City, a sign permit  w ill be 
issued.  (Before any sign permit  is approved, staff  verif ies that the subject businesses have obtained required business tax 
licenses and cert if icates of occupancy.)   

• Sign Permit Fees:  Permit  fees must be remitted prior to issuance of any sign permit .  Such fees shall be calculated as follow s. 
   
 Monument Signs      36 square feet or less     $100.00 
    Greater than 36 but less than 100 square feet   $150.00 
    100 square feet or greater     $200.00 
 
 Façade Signs  50 square feet or less     $  75.00 
    Greater than 50 but less than 100 square feet   $100.00 
    100 square feet or greater     $140.00 
 
 Reface or change copy on an exist ing sign, f lat  fee     $  75.00  
          

City of Lenexa  •  P.O. Box 14888  •  Lenexa, KS 66285-4888 
12350 W. 87th St Pkwy  •  Lenexa, KS 66215-2882 
Telephone: (913) 477-7500  •  Fax: (913) 477-7730 

www.lenexa.com 
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